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Age Concern Exmouth & District Registered Charity. No. 231077

www.ageconcernexmouth.co.uk

Trustee Application Form

Age Concern Exmouth “promoting the well-being of all older people in the exmouth and district area helping to make later life a fulfilling and enjoyable experience” A Charity in the voluntary sector providing services and activities to older people via social enterprise and grant funded projects.

Age Concern Exmouth is administered by a Board of Trustees, a paid Chief Executive working with paid and unpaid support staff and volunteers covering the Exmouth, Woodbury and Lympstone areas.

Job Description

· Trustees are responsible for overall governance of the charity and work with a Chief Executive to develop the strategies of the charity which support the aims, objectives and goals in accordance with its governing document and good practice guidance as defined by the Charity Commission.

Main Duties
· Ensure the charity complies with legislative and regulatory requirements, and acts within the confines of its governing document – Age Concern Exmouth Constitution

· Act in the best interest of the charity, beneficiaries and future beneficiaries at all times

· Promote and develop the charity in order for it to grow and maintain its relevance in the geographical area designated its ‘area of benefit’

· Maintain sound financial management of the charity’s resources, ensuring expenditure is in line with the organisation’s objects and any investment activities meet accepted standards and policies

· Ensure the effective and efficient administration of the charity and its resources, maintaining best practice in good governance

· Maintain absolute confidentiality about all sensitive / confidential information received in the course of Trustees responsibilities and duty to the charity
· Be proactive members of sub groups as required from time to time 
Notes to assist the application

Please take the opportunity to provide as full a picture of yourself as possible. We are interested in the skills and experience you can bring to the Charity. All applications and personal details are confidential to the Trustees and Chief Executive Officer. When completed please return to

The Chief Officer

Age Concern Exmouth

36a Rolle Street

Exmouth

EX8 2SH

	Previous Employment

	Employment History (Start with Current or most recent employer) do not go back further than 10 years

	
	Employer Name
	Job Title
	Dates

	Employer 1


	
	
	

	Main Duties



	Employer 2
	Employer Name
	Job Title
	Dates

	Main Duties



	Employer 3
	Employer Name
	Job Title
	Dates

	Main Duties




	Previous / Existing Voluntary experience

	Dates 
(From / to)
	Volunteering Experience (Tell us here about any previous or existing voluntary work you have done . What experiences and / or skills did you / are you currently using


	Reasons for applying
Please outline your reason for wanting to become a Trustee and describe any specific and particular skills related to Trusteeship. Use the check list below to comment 



	
	Tick the appropriate  box 
	

	Skill / Experience
	Reasonable
	Some
	None
	Comment

	Committee Experience
	
	
	
	

	Community Involvement
	
	
	
	

	Fund raising / Grant Applications
	
	
	
	

	Business Planning


	
	
	
	

	Legal Matters


	
	
	
	

	Financial Planning & management
	
	
	
	

	Human Resources


	
	
	
	

	Property Management
	
	
	
	

	Information Technology
	
	
	
	

	Counselling


	
	
	
	

	Social Work


	
	
	
	

	Health


	
	
	
	

	Voluntary Sector


	
	
	
	

	Statutory Sector


	
	
	
	

	Other


	
	
	
	


Conflict of Interest
Given the position occupied by Age Concern Exmouth, its reputation and the integrity of its decision-making process, it is imperative that Trustees do not:

· Allow their private or professional interests to influence their decisions

· Use their position as a Trustee to obtain gain of any sort

Please indicate whether you or a close relative might have any conflict of interest if you become a Trustee of Age concern Exmouth and give any details of such below.

CONFIDENTIAL

Trustee Personal Details

Note: The Information you provide will be treated as confidential and will only be seen by the Chief Executive Officer and / or members of the Board of Trustees of Age concern Exmouth.
Gender
M
F

Full Name: ……………………………………………………………………………………………………

Address: ………………………………………………………………………………………………….…..

…………………………………………………………………………………………………………………

…………………………………………………  Post Code: ……………………………………………….

Home Telephone Number: …………………………………….…….

Work Telephone Number: ……………………………………………

Mobile Telephone Number: ………………………………………….

Health

Please state if you have any health condition, which may affect your ability to carry out the role of Trustee.

Disability

Please indicate if you consider yourself to be disabled under the Disability Discrimination Act (DDA)

Yes  /  No
Do you requires special arrangements for an interview?
Yes  /  No

If Yes , please provide details: 

E.g. Access for wheelchair.

Bankruptcy and Convictions

Do you know of any reason that would prevent you from becoming a Charity Trustee?

E.g. Un-discharged Bankruptcy, unspent conviction for deception or dishonesty, or previous removal as a charity trustee on these grounds.

Yes  /  No

We do take references , please provide appropriate information
References

1) Name: ………………………………………………………………………………………………..

Position: ………………………………………………………………………………………………….

Address: ………………………………………………………………………………………………….

……………………………………………..  Post Code: …………………………………………….
Please state in what capacity do you know the above:

………………………………………………………………………………………………………..………

2) Name: ………………………………………………………………………………………………..

Position: ………………………………………………………………………………………………….

Address: ………………………………………………………………………………………………….

……………………………………………..  Post Code: …………………………………………….…

Please state in what capacity do you know the above:

………………………………………………………………………………………………………………

Declaration

I confirm that to the best of my knowledge the details given in this application are correct

Signed: ………………………………………………………   Date: ………………………………………………
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